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Local Councils in England

Local councils in England with an annual turnover of £1 million or less must complete
an annual return summarising their annual activities at the end of each financial year.
In this annual return the term 'local council' means a Parish Meeting or a Parish
Council or a Town Council.
The annual return on the foliowing pages is made up of four sections:
are to be completed by the person nominated by the local council.
will be completed by the external auditor.

is to be completed by the local council’s internal audit provider.

Each council must ensure this annual return is approved no later than 30 June 2011.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant
points in the annual return.

Please complete all sections highlighted in green. Do not leave any green box blank.
Incomplete or incorrect returns may require additional external audit work and incur
additional costs.

Please send the annual return, together with your bank reconciliation as at 31 March 2011,
an explanation of any significant year on year variances in the accounting statements and
any additional information requested, to your appointed external auditor by the due date.

If required, your auditor will identify and ask for any documents needed for audit. Uniess
requested, please do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the council for publication or public
display of sections 1, 2 and 3.

It should not be necessary for you to contact the external auditor or the Audit Commission
directly for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide for local
councils that can be downioaded from www.nalc.gov.uk or from www.slcc.co.uk
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Readers should note that throughout this annual return references to a 'local council' or 'council' also
relate to a parish meeting.
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{ certify that for the year ended 31 March 2011 I confirm that these accounting statements were

the accounting statements in this annual return approved by the council on:

present fairly the financial position of the council

and its income and expenditure, or properly %/05/010‘ \

present receipts and payments, as the case may  and recorded as minute reference:

be. 381+/l0

Signed by Responsible Financial Officer Signed by Chair of the meeting approving these

accounting statements,

b 265201
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We acknowledge as the members of  L¥aiTod 4 LYROGUTA Tons  Cowncio
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2011, that:
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Signed by:

Olerk e 21
dated _z¢ 3~ o

| *Note: Please provide explanations to the external auditor on a separate sheet for each ‘No' response
I that has been given; and describe what action is being taken to address the weaknesses identified.
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Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2011 of
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Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council prepares an annual return in accordance
with proper practices which:

* summarises the accounting records for the year ended 31 March 2011; and

« confirms and provides assurance on those matters that are important to our audit responsibilities,

Qur responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor's report

(Except-forthe-mattersreported-etow)™ on the basis of our review, in our opinion the information in
the annual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete.as appropdats}.

{continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council:

{continue on a separate sheet if required)}

- ¢

External auditor’s signature | HKoss -

External auditor's name ‘ L. € cress | Date 15 /1-“‘\ it Z
+

Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to
you that they have carried out and compisted all the work that is required of them by law. For further
information please refer to the Audit Commission's publication entitied Statement of Responsibilities of
Auditors and of Audited Small Bodies.
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The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2011.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions an whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

A App-oorate oooks of account have besn <ent aroperly *hroughout the year.

Ye 8
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s identified by the council {ist any cther «isk areas below or on soparate sheets if reeced) adecLate

For any ot

controls e

Name of person who carried out the internal audit Tosns

i

.
Signature of person who carried out the internal audit 1,7%;’5—’9—?«12(

*Note: If the response is ‘no’ please state the implications and action being taken to address any
weakness in control identified (add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done
in this area and when it is next planned, or, if coverage is not required, internal audit must explain why
not (add separate sheets if needed).
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1 Proper practices for preparing this annual returr are “cuns in the Practitioners' Guide™. Tnis publication
is regularly updated and contans everything you shouid need to prepare successfully for vour financial
year-end and the subsequent audit. Both NALC ard SLCC have helplines should you wish to zalk
through any proolem vou may encounter.

2 Please make sure that your annual retur is complete (i.e. no eroty green boxes), ard is properly
signed ang dated. Avaid making any amendments 1o the completec retarn. But, if this is
unavoidabie, make sLre the amendments are apcroved oy the councd, croperly initialled and an
explanation for them is provided to tne auditor, AnnJal “aturns containing unapproved or unexpiained
amendments will be returned unaudited and may ircu- adational costs

3 Use the checklist provided be-ow. Use a second par of eyes, perhaps a council member or the

Chair, 1o review your annual return for completeress cefore sending it off to the auditor,

Please do not send the auditor any information not specifically asked for. Doing so is not helpful. You mus:,

nowever, notify the auditor with details of any change of C erk, Respansiole Finance Officer o Chair,

5 Make sure that the cony of the bark recorciliation which you senc o your auditor with the annual
“gturn covers all your bank accounts. If your council holds any short-term investrments, please note
their value on the bark recorcliation. The auditor shoula be able to agree your bank reconciliation to
Box 8 ar the Statement of Accounts. You must provide an explanation for any difference between
Box 7 and Box 8. More help on bank reconciiat on is avaiiable in the Practitionsrs” Guide”

I

& Please explain fully significant variarces in the accounting staterrents. Do not just serd in a copy of
vour detalled accounting records instead of this explanaton. The auditor wants to <1ow that you
understand the reasons for all variarces. Please include a compiete analysis to support your
explanation. There are a number of examples provided n the Practitioners’ Guide” 1o assist you

7 If the auditor has to review unsoliciter: information. or receives an incomplete bank reconciliation, or you
do not fully exolain variances. tnis may irc.r additioral costs for which the auditor will make a charge.

8 Please make sure that your accountrg sterements add Lo! Please ensure that the balance carried
forward from the prevoLs year (Bax 7 of 25101 eauais the balance brought forward ir the current
year {Box 1 of 2011}

9 Do not complete section 3. The exterral auctor will complete it at the corclusion cf the audit

Al greer boxes nave oeen compieted? YL/S .
All sections All information requested by the ext | z.ditor has beer sent with tnis annual

return? Please refer to your rotice of avcit Yﬁ/g

Courci aporova’ corfirmed by sigrature of Cnair of meeting approving

accountng statements? Y//S.
Section 1 An explanation of significant varaticns from last year 0 this year is provided? Y‘/g

Bark recongiiation as at 31 Marcn 2011 agreed to Box 87 Yﬂ/g .

An explanation of any aifference petween Box 7 and Box 8 is orovided? Y//g

Sections 1 and 2 Trust funds - all disclost made 1 councit is & scle maraging trustee?
NB: Do not send trust accounting statements unless requested.

Section 2 For any statement tc whicn the response is 'no’, an explanatior: is provided?

Section 4 All green boxes complsted

v internal audit and explanations provided?

*Note: Governance and Accountability for Local Councils in England — A Practitioners’ Guide is available
from your local NALC and SLCC representatives or from www.nalc.gov.uk or www.slcc.co.uk
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